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Koaexe 3 TUKH M ¢J1y:KeOHOr0 NoBeeHUsI PpA0OTHUKOB OPraHU3anumn

1. O61Me mosoKeHus

1.1. Kogekc stuku u ciayxebHoro noseneHus: pabotaukoB MOAY «COIL Ne69» paszpabortaH B
COOTBETCTBUH C TIOJIOKEHUSAMH MeETOIMYECKUX pPEKOMEHJAlMii 1Mo pa3paboTke H  NPHHITHIO
OpraHM3alMsIMH  MEp MO0 NPEAYNPEKICHUI0O U MPOTUBOACUCTBUIO KOPPYIIUHU, YTBEPKIACHHBIX
MuHHCTEpCTBOM TpyAa U conranbHoi 3amuTel PO 08 Hos6ps 2013 .

1.2. Hacrosimuii Kogekc ycraHaBiauBaeTr oOmiuMe mpaBuiia U CTaHIAPTHI MOBEICHHUS paOOTHUKOB
Opranu3anuy, 3aTparvBalONIMX OJTHUKY JIEJOBBIX OTHOLICHWH W HAINpPaBICHHBIX Ha (OPMHPOBAHUE
STUYHOTO, 100pPOCOBECTHOTO MOBEACHHS paOOTHUKOB M OpraHu3auy B LIETIOM.

1.3. Hacrosmmii Komekc mnpu3BaH mOBBICHTH 3(()EKTUBHOCTH BBHINMOJHEHUS PaOOTHUKAMHU
Opranuzanuu CBOMX JAOKHOCTHBIX 00sI3aHHOCTEH, a TakKe:

- CIy’)KUT OCHOBOH (POpMHPOBaHUS JODKHOW MOpaiH, MPo(hecCHOHAIBHOW YECTH M CIIy>KeOHOTO
JTUKETa paOOTHUKOB;

- OPHEHTUPYET paOOTHUKOB B CUTYalUsX KOH(IUKTAa HHTEPECOB M ATHYECKON HEONPEIEICHHOCTH
WIN UHBIX OOCTOSATENIBCTB HPABCTBEHHOT'O BHIOOPA;

- CHocoOCTBYeT BBIPAOOTKE MOTPEOHOCTH COONIIOEHUSI NPOPECCHOHANTBHO-ITHUECKUX HOPM
MIOBEJICHUS;

- BBICTYNAeT KaK MHCTUTYT OOIIECTBEHHOIO CO3HAHMUS W HPABCTBEHHOCTU pPaOOTHUKOB, HX
CaMOKOHTPOJIS.

1.4. JletictBue Hacrosimiero Kojekca pacinpocTpaHsieTcss Ha BCEX JIUII, SIBJSIOMUXCS paOOTHUKAMHU
Opranuzanuy M HaxXOASIIMXCS C HEH B TPYAOBBIX OTHOIIEHUSX, BHE 3aBUCHUMOCTH OT 3aHHMaeMOMU
JOJIKHOCTH M BBIITOJIHAEMBIX ()YHKIUH.

1.5. 3nanue u cobmrogeHne paGoTHukamMu OpraHu3anuu MoJiokeHH Hacrosmero Konekca
ABJIIETCS. OJTHUM U3 KPUTEPUEB OIIEHKM KadecTBa WX MNPOPECCHOHAIBHOM AESITEIbHOCTH U TPYIOBOU
JUCLUIUINHBI.

1.6. Conepxanne mojokeHui Hactosmero Komekca MOBOIUTCS 10 CBEACHHUS BCEX PaOOTHHKOB
Opranuzanuu.

2. O01mMe NPUHUMIIBI U IPABWJIA NMOBEICHUS] PA0OTHHKOB OPraHU3aluH

2.1. Bce pabotamku OpraHuzanuu o00s3aHBl CIEIOBaTh CIEAYIOIMIMM OOIIUM MPHUHIMIIAM U
MIPaBHJIaM TIOBEICHUS:

- cOOMIOIEHNE BBICOKUX STUYECKUX CTaHAapTOB MMOBEACHHUS,

- IO/ I/IepPKaHNe BRICOKUX CTaHIAPTOB MPO(ECCHOHATLHON NeATSIEHOCTH;

- cJIeIOBaHUE JIYUIINM MPAKTUKaM KOPIOPATHBHOTO YIIPABIICHHS;

- CO3JIaHKE U TIOJIJIEpIKaHNe aTMOC(EPHI IOBEPHS M B3aUMHOTO YBa)KCHUS,

- CJIeIOBaHUE MPUHITUITY TOOPOCOBECTHON KOHKYPEHIINH;

- CJIeIOBAHUE MPUHITUITY COIIMAILHOM OTBETCTBEHHOCTH OHM3HECa,

- OO0 IeHNE 3aKOHHOCTH M MMPUHSATHIX HA Ce0s TIOTOBOPHBIX 00S3aTENBCTB;

- COOJTIOICHUE TPUHITUIIOB OOBEKTUBHOCTH M YSCTHOCTH IPH TPUHATHU KAJAPOBBIX PEIICHHH.
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2.2. PabOTHUKY OpraHU3aIiK O0sS3aHbI:

- co0o1aTh JEHCTBYIONIME HOPMATUBHO-IIPaBOBbIE akThl Poccuiickoit denepaiiu, He JOMYCKATh
HapylIeHUE 3aKOHOB M MHBIX HOPMAaTHUBHO-NPABOBBIX AKTOB UCXOMS W3 MOJUTHUYECKOH, SKOHOMHYECKOI
eJIeCO00Pa3HOCTH JIMOO 110 MHBIM MOTHBAM;

- OCYUIECTBIIATH CBOIO ACSITENLHOCTD B Mpe/ieiaxX Mpel0CTaBIECHHBIX TOJTHOMOYHIA,

- WCIONHATH JIOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM MPO(GECCHOHATHLHOM
YpOBHE B 1eisax obecrneueHust 3G hekTHBHON padoThl OpraHu3anuu;

- OCYILECTBIISAITh CBOIO MPO(GECCHOHATBHYIO JAEATENbHOCTh B TpeAenax NpeaMera M Ienei
nesitenibHOCTH Opranuzaiui,

- NPH KCIOJHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3blBaTh MPEANOYTEHUS KaKUM-THOO
npo(ecCHOHANBHBIM WM COLUAIBHBIM TPYIINaM U OpraHu3alusM, ObITh HE3aBUCHUMBIMH OT BIIMSIHUS
OTJENBHBIX TPaX/1aH, MPO(ECCHOHATBHBIX UM COLUANBHBIX TPYII U OpraHU3aIHii;

- HCKJIIOYaTh JEWCTBUA, CBS3aHHBIE C BIUSHUEM KAKUX-THOO JUYHBIX, HMMYIIECTBEHHBIX
(¢puHAHCOBBIX) M UHBIX HHTEPECOB, MPENATCTBYIOMUX TOOPOCOBECTHOMY MCTIOHEHUIO MMM JOKHOCTHBIX
00513aHHOCTEH;

- coOm0IaTh CIyKeOHYI0, TPOPECCHOHATIBHYIO 3TUKY U IIPAaBUJIa JEIOBOTO TIOBEACHUS;

- TMPOSIBIATH KOPPEKTHOCTh M BHUMAaHHE [0 OTHOIIEGHUIO K KIHEHTAaM M KOHTpareHtam
Opranuszanuu;

- BO3JIEP)KUBATBCA OT TMOBEICHHS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHE B JOOPOCOBECTHOM
UCTIOJTHEHUHN DPa0OTHUKAMH JIOJDKHOCTHBIX OOSI3aHHOCTEH, a Tarkke m30eraTh KOH(IMKTHBIX CHTYalWH,
CIIOCOOHBIX HAaHECTH YIIepO MX permyTaluu uiu aBToputety OpraHu3anuu;

- NMPUHUMATh NPEAYCMOTPEHHBIE 3aKOHOaTelIbcTBOM Poccuiickon denepanum U BHYTPEHHUMU
nokymeHTtamu OpraHu3anuu Mepbl K HEIOMYIICHHI0 BO3HUKHOBEHHS KOH(IMKTa HWHTEPECOB H
YPEryJIupOBaHUIO BO3HUKILET0 KOH(PIMKTAa UHTEPECOB;

- YBEIOMHUThH JIMIO, OTBETCTBEHHOE 3a IPHEM CBEIEHUH O BO3HUKAIOUIMX (MMEIOIIUXCS)
KOH(JIMKTaX MHTEPECOB, O HAJIWYMK JMYHOM 3aMHTEPECOBAHHOCTH B MHUCbMEHHON (opMe M mepenaTh B
JIOBEPUTEIBHOE YIIpaBJIEHUE LIEHHbIE OyMaru Jub0 MPHUHSTH 100pPOBOJIBHOE pelieHre 00 X OT4YKICHUU
B Cly4yae, €CiIU BBINOJIHEHHE TPYIOBBIX (YHKIUI paOOTHHUKOB 3aTparMBaeT MHTEpPEChl OpraHU3alluHy,
LIEHHBIMHM OymMaramu KOTOpOW OHHU BIIAJICIOT;

- BO3JEPKHMBATbCS OT IYOJUYHBIX BBICKA3bIBaHUM, CYXJIEHUH U OLEHOK JEATEeIbHOCTU
Opranu3anuu, €ciy 3TO He BXOJUT B JOJKHOCTHBIE 00S3aHHOCTH PaOOTHHUKOB,

- TIOCTOSIHHO CTPEMHTHCS K OOECIEeUeHHI0 Kak MOXHO Oojee 3()(PEeKTUBHOrO pacnopsiKeHUs
pecypcamu, HaXOAALIMMUCS B chpepe UX OTBETCTBEHHOCTH.

2.3. PaboTHMKM 00s13aHbl IPUHUMATh COOTBETCTBYIOIINE MEPHI 110 00ECIIEUEHUI0 OE30MaCHOCTH U
KOH(QHJICHIIMATBHOCTH HH(POpPMALlUK, 32 HECAHKIMOHUPOBAHHOE pa3rilallleHue KOTOPOW OHU HECyT
OTBETCTBEHHOCTh W/WJIM KOTOpash CTajla M3BECTHA UM B CBSI3M C HCIHOJHEHHEM JOJKHOCTHBIX
00s13aHHOCTEH.

2.4. TlpoaBmxenue paboTHMKOB OpraHu3aluy Ha BBIIIECTOSIIYIO JOKHOCTh  JOJKHO
OCYILECTBIISATHCS TOJIBKO UCXO/S U3 JICIOBBIX KauyeCTB paOOTHUKOB.

2.5. B Opranuzanuu neicTBYyeT 3anpeTr Ha padboTy B OpraHu3anuu poJCTBEHHUKOB Ha YCIOBHM MX
IPSIMOM TOXYMHEHHOCTH JIPYT IPYTY.

2.6. PaboTHHMKY, 3aHUMAFOIITHE PYKOBOISAIINE TOKHOCTA B OpraHu3amuu, 00s3aHbl:

a) MPUHUMATh MEPHI M0 MPEAOTBPAIICHUIO U YPETYIHUPOBAHUIO KOH(PIUKTa HHTEPECOB;

0) MpUHUMATH MEPBI N0 MPEAYNPEXKACHUIO KOPPYILIUY;

B) CBOMM JIMYHBIM T[IOBEJIEHHEM I10/1aBaTh IpPUMEpP UYECTHOCTH, OECHpPHUCTPACTHOCTH H
CIPaBEIMBOCTH;

I') CHOCOOCTBOBaTh (POPMHUPOBAHUIO OJIATOMPHUATHOTO MOPATHHO-TICUXOJIOTUYECKOrO KJIMMaTa B
KOJUIEKTHBE;

1) B OTHOIICHHSIX C MOAYMHEHHBIMU MPOSIBIISITH BBICOKYIO TPEOOBATENEHOCTbD, MPUHITUITHAILHOCTD,
HO OJIHOBPEMEHHO HE JIOMYCKaTh BHICOKOMEPHsI, TPEHEOPEKUTEIBHOIO TOHA, IPYOOCTH, HEKOPPEKTHBIX U
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OCKOPOUTENbHBIX 3aMeYaHU, HCOOOCHOBAaHHBIX MPETCH3UM M OOBUHCHHIA,

€) yCTaHaBJIMBaTh CHPABEAJIUBYIO, PABHOMEPHYIO CIY>KEOHYIO HArpy3Ky TIOJYMHEHHBIX, HE
JOTyCKaTh TUCKPUMHHAIIMU ITyTEM IPEAOCTABICHHUS OTACIbHBIM paOOTHUKAM HE3aCTy>KCHHBIX Oyar u
IIPUBUJIETUH;

2.7. Baemnnii Bu paboTHUKOB OpraHu3aiiiy Ipy UCIIOJHEHUH UMH JTODKHOCTHBIX 00sS3aHHOCTEH
JOJKEH COOTBETCTBOBATH OOINEMPUHITOMY JIEJIOBOMY CTHIIFO, KOTOPBIM OTIMYaOT O(UIHUATHHOCTS,
CIEPKaHHOCTb, TPAJUIIMOHHOCTh, aKKYPAaTHOCTb.

3. PexoMeHnaaTeabHbIE dTHYECKHE nmpaBuJjia moBeACHUs paﬁoTHl/lKOB

3.1. HUcnonnsiss cBouM TpyAOBble O0Os3aHHOCTH Bce paboTHUKM OpraHu3zaluu  JTOJKHBI
BO3JICPKUBATHCS OT:

a) JAr000ro BUA BBICKA3bIBAHUW M JEHCTBHI JUCKPUMHHALIMOHHOTO XapakTepa MO MpHU3HaKaM
MoJia, BO3pacTa, pachl, HAIIMOHAIBHOCTH, $3bIKA, T'PAKIAHCTBA, COIMAIBHOTO, WMYIIECTBEHHOTO WM
CEMEMHOr0 MOJIOKEHHUS, TOTUTHUECKUX HIIM PETUTHO3HBIX MPEIOUTEHU;

0) MOOBIX JUYHBIX M (DMHAHCOBBIX CBS3CH, KOTOPBIE MOTYT OBITh PACIICHCHBI KaK OKa3aHHe
MOKPOBUTEIHCTBA KAaKUM OBl TO HU OBLIO JHUIIAM B LENSIX MNPUOOpPETEHHUS MMHU MpPaB, OCBOOOXKIACHUS OT
0053aHHOCTEH WJIM OTBETCTBECHHOCTH,

B) MIOCTYIIKOB, KOTOpPbIE€ MOTJIM OBl BHI3BaTh COMHEHHE B OOBEKTUBHOM HCIIOJIHEHUU paOOTHUKAMU
CITy’)KeOHBIX 00s13aHHOCTEH;

r) Tpy0OCTH, HEUEH3YypHOW peyH, NpPOSBICHUA MNPEHEOPEKUTEIBHOIO TOHA, 3aHOCUHMBOCTH,
MPEIB3ATHIX 3aMEYaHUM, MPEAbSIBICHUS HEMPABOMEPHBIX U HE3aCTy)KEHHBIX OOBUHEHUN;

1) YTPO3, OCKOPOUTENBHBIX BBIPAKEHUN UM PEIUIMK, JEHCTBHM, MPENSITCTBYIONINX HOPMAIbHOMY
OOIIIEHUIO WJIA TPOBOIMPYIOIINX TTPOTUBOIIPABHOE TTOBEICHHE;

€) TPUHATHUS THINHA, KypeHHS BO BpeMsl CIy>KeOHBIX COBEIIaHWW, Oecel, MHOTO CIyKeOHOro
OOIICHMS ¢ KIIMEHTaMH B KOHTpareHTamu OpraHu3aliim;

K) [yka3aThb HHbIE eiicTBHs].

3.2. PaGOTHUKH TpHU3BaHBI CIOCOOCTBOBATH CBOMM CIY>KEOHBIM IOBEIICHHEM YCTAaHOBJICHHUIO B
KOJUIEKTHUBE JIEJIOBBIX B3aUMOOTHOIICHUN U KOHCTPYKTHUBHOTO COTPYIHUYECTBA IPYT C APYTOM.

4. OTBeTCTBEHHOCTH

4.1. Hapymennem Kopekca mnpu3HaeTcsi HEBBINOJHEHHE WM HEHAJJIeXallee BbITOJIHEHUE
pabOTHUKOM YCTaHOBJICHHBIX KoOIEeKCOM MPHUHITUIIOB, HOPM W TPABUJI MOBEJEHHUS, a TAaK)KE COBEPIIICHUE
MPOCTYIIKA, TOPOYAIIETo YeCTh paboTHHUKA uiu OpraHu3aiim.

4.2. Cobmonenne pabotHukamu OpraHuzanud TMOJIOXKEHUH Hactosmero Kogekca yduThIBaeTCs
npu GOPMUPOBAHUU KAZPOBOTO Pe3epBa IS BBIABMKCHHS Ha BBIIIECTOSIINE JODKHOCTH, a TaKkKe MpH
HAJIO’)KEHUH JTUCIUTIITIMHAPHBIX B3BICKAHUH.
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